Individual Money Earning Project Planning

We're glad you'd like to do an event to raise money to help pay for your Destination, Take Action Project or Gold Award! In order to hold the event as a Girl Scout there are 4 items you need to fill out and submit. These are the same 4 forms that we have troop leaders submit when they are proposing an event. They are fillable forms that you can keep on your computer and submit by email. These forms are designed to help you plan an event and also to help us keep track of safety at the event and the money earned:

Money Earning Project Application 
http://www.sdgirlscouts.org/files/perm/MB-0069AW%20Money%20Earning%20App%20and%20Guidelines%202013.pdf
Event Approval Checklist
http://www.sdgirlscouts.org/files/perm/PG-1581W%20Event%20Approval%20Checklist.pdf
Event Budget Worksheet
http://www.sdgirlscouts.org/files/perm/PG-0111W%20Event%20Budget%20Worksheet.pdf
Flyer for your Event

Steps to putting on an event:
1) Come up with the workshop/money earning idea. You'll find a list of appropriate fundraising ideas on the Money Earning Project Applicationl on the Guidelines side. [If you have questions there is more detailed information in Volunteer Essentials pgs 65/66 and 71-74 about girl scout "Money Earning Basics" http://www.sdgirlscouts.org/files/perm/TRS-0041W%20Volunteer%20Essentials.pdf and in Troop/Group Financial Guidelines: http://www.sdgirlscouts.org/files/perm/AD-0049W%20Financial%20Guidelines.pdf?f1=financialguidelines ]

2) Talk with your troop leader, the volunteer regional travel coordinator, your activity consultant or your service unit manager to get some guidance on the appropriateness of your idea, to be sure that there is Girl Scout program value in the project and to talk through the Safety of your project. Submit the Event Approval Checklist to your Activity Consultant and get her signature. 

3) Design a flyer for your event. You will find the Event Budget Worksheet helpful in figuring out how much you should charge for the event. Be sure you include: What you're doing, Where the event is being held, What time it will start and end, How much you are charging for girls and adults, Mention if there are Requirements for girls or Training needed for leaders (What level is this for? Do they need to limit themselves to safetywise adults? Do they need a first aider? Do they need any outdoor training? Do they need special insurance?)

4) Fill out the Money Earning Project Application. In the Treasury Information part just list how much YOU earned selling fall product and cookie sales (we want to make sure that you are still helping your troop with annual product sales, not just raising money for your destination or project.)

5) Submit the Money Earning Project Application to your service unit manager for approval and a signature (our team meets once a month on the third Thursday, so be sure to get it to her early enough to get approval for your event several months before you want to hold the event.) She also gets a copy of each of the other forms: Event Approval Checklist (signed by Activity Consultant), Event Budget Worksheet, and Flyer for the Event.

6) Promote the event at Service Unit Meetings. Bring 50-80 flyers to the Elk's Club at 7pm on the 3rd Thursday of the month and make an announcement to the Sunnytrails service unit troop leaders. Be sure to let your service unit manager know you're coming! 

7) Hold your fabulous event! 
8) AFTER your event you'll fill out the bottom of your Money Earning Project Application under "Evaluation" (reporting how much money you made, how many people participated and your evaluation of the project) and give it back to the Service Unit manager by May 30th of that year to be included with the service unit financials.

If you have questions please contact

Your Troop Leader

Debbie Lechner

Sunnytrails Activity Consultant and Regional Travel Coordinator

lechner@cox.net  

619 421-3582

Consuelo Quintanar

Sunnytrails Service Unit Manager (Senior and Ambassador levels)
managersramb@gssunnytrails.com
619 656-8110 

Jennifer Maldanato

Volunteer Support Coordinator (at council)

VSC@gssunnytrails.com 

619 298-8391
DL 02-07-2014


